
Typing.com 

Log in through Clever (or go to Typing.com Student LoginLog in with Clever) 

 

Assignments – complete one section each week – start dates are listed below 

You can work ahead but if you get behind or are out of school it becomes 

homework. These are in addition to our regular assignments and projects – you 

must manage your time to complete them.  

1. Start with Tech Readiness – Computer Basics. There are 4 lessons which 

should not take long. (Aug. 19) 

2.  Internet Basics – 5 lessons total – most important is Internet Search Tips!! 

This is a skill everyone should have. (Aug. 26) 

3. Career Prep- Workplace Professionalism (Sept. 3) 

4. Technology in the work place (Sept. 9) 

5. Word Processing (Sept. 16) 

6. Beginner Typing- Getting Started (Sept. 23) 

7. Beginner Typing - Reaching Out (Sept. 30) 

8. Beginner Typing- The Home Stretch (Oct. 7) 

9. Beginner Typing- Wrapping Up (Oct. 15) 

10.  Intermediate Typing- Intermediate Lessons (Oct. 21) 

11.  Intermediate Typing- On to Sentences (Oct. 28) 

12.  Intermediate Typing-Wrapping Up (Nov. 4) 

13.  Advanced Typing- Advanced Lessons (Nov. 11) 

14.  Advanced Typing- Wrapping Up (Nov. 18) 

 

Goals and Scales for each lesson are on the following page. Must review each 

one before beginning the lesson to know what you should be learning in each 

lesson. 

  



Typing.com Computer Basics (#1)  

Learning Target: Learn parts of a computer, what makes it run, basic computer ethics, 

and all about peripherals.  

 

Typing.com Internet Basics (#2)  

Learning Target: Demonstrate understanding of the internet, surfing safety, email rules, 

and proficiency using search engines. 



Typing.com Workplace Professionalism (#3) 

Learning Target: Demonstrate time management, oral and written communication skills, 

and professionalism.   

 

Typing.com Technology in the Workplace (#4) 

Learning Target: Demonstrate an understanding of ethics, values and privacy. 

Understand computer hardware, maintenance, and how to evaluate Word processing 

software. 

 



Typing.com Word Processing (#5) 

Learning Target: Demonstrate an understand of Microsoft Word and business 

correspondence. 

 

Typing.com Beginner, Intermediate, and Advanced Lessons (#6-14) 

Learning Target: Learn proper keyboarding techniques and type at least 30 WPM at 80% 

accuracy.  

 


